
NOTICE
(REGARDING NEW ACADEMIC SESSION 2026-27)

All parents and guardians are hereby notified regarding the important dates and schedules.

1) 	 New Academic Session 2026-27 begins from 08-04-2026 (WEDNESDAY) from 8:00 AM onwards.

2) 	 School Timings:
	 Reporting time for all students: Within 7:50 AM
	 Gate opens for students: 7:50 AM
	 Gate closes for students: 8:00 AM
	 Timing for Pre-Primary: 8:00 AM - 11:30 AM (Nursery to UKG)
	 Timing for Classes 1 to XII: 8:00 AM - 1:30 PM

3) 	 Last date for paying session fees along with monthly fees of April for Session 2026-27 was 25-03-2026. 
Parents who are yet to pay the same are requested to do the needful at the earliest.

4) 	 Parents Orientation for Session 2026-27 will be on 07/04/2026 (Tuesday) as per the following time slots:
Classes : Timing :
Class Pre Nursery to Class I promoted to Class II 8:30 AM to 9:30 AM
Class II promoted to Class III to Class VI promoted to Class VII 10:00 AM to 11:00 AM 
Class VII  promoted to Class VIII to Class XI promoted to XII 11:30 AM to 12:30 PM

5) 	 Class Teachers will start creating the class \ WhatsApp group from 27th March 2026 onwards. Only those 
who have cleared the fees will be added in the group.

6) 	 Parents who haven’t submitted the I.D forms of their wards for session 2026-27 are requested to do the 
needful at the earliest (latest within 02/04/2026 in the school office during office hours only).

On behalf of the entire G.P.I.S family, I thank each and every parent for ensuring your trust upon us for giving 
us an opportunity to nurture your wards entrusted in our care.

We assure to remain dedicated in our task of providing complete academic upliftment for your wards so that 
they stand firm in their goals to attain position in the society for tomorrow.
May the Almighty bless our initiatives.

RAJ PAULSON SHEKHAR
(PRINCIPAL)
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A CBSE AFFILIATED ENGLISH MEDIUM CO-EDUCATIONAL SENIOR SECONDARY SCHOOL
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LEAVE RULES (JANUARY - DECEMBER) 2026
With effect from 1st April 2026

INSTRUCTIONAL GUIDELINES TO CONSUME LEAVE

NO LEAVE CAN BE CLAIMED AS A MATTER OF RIGHT

1. Newly appointed Freshers as Teacher or Non-Teaching Staff or Office Staff will be eligible to apply for leave 
after 03 (three) months from the date of joining. (1 Casual Leave @ per month) can be availed from the 4th month 
after joining. Medical Leave can be awaited after 03 (three) months of service.

2. Extra-Ordinary Leave will totally be at the discretion of the Head of the Institution (as situation / need arises).
3. NO LEAVES to be granted during Notice period.
4. The employee will not absent himself/herself without obtaining the prior sanction in writing of the Principal 

except an emergency which is beyond the employee’s control. (Provided that intimation that is given should be 
via telephone to TIC concerned or the Head of the institution not via SMS or WhatsApp.)

5. For absence from duty for 10 days without sanctioned leave or without information of reasonable cause the 
employee shall be deemed to have left the job from the day of last attendance and the employee will be required 
to pay salary in lieu of notice period.

6. That the employee is eligible to all the holidays notified in the School Holiday List. But it is to be clearly understood 
that if, on a holiday, the Principal asks the employee to come to the School for any purpose connected with the 
School the employee is bound to come, not withstanding the fact that is a holiday. An adjustment to the same may 
be done if situation permits.

7. 1 Casual Leave for 3 late arrivals to school as per Gate Report will be adjusted on a continuous monthly basis.
8. HALF CL for Teachers will totally be at the discretion of the Head of the Institution (as situation / need arises). 

Even for HALF CL leave application is a MUST. No HALF CL for Non-Teaching Staff.
9. LEAVES for 3 days or above should be supported with MEDICAL DOCUMENTS. In case of hospitalization in 

ESI / elsewhere, prior intimation should be given to the school.
10. Staff taking a leave without prior intimation must submit the leave application the very next day / day of reporting 

to school. Incase the leave application is not submitted within the said month, PAYCUT will be done without any 
intimation.

11. Kindly REFRAIN from claiming CL’s or ML’s unless its a NECESSARY.

12. Staff must be present on either the first or the last working day of school holidays / weekends / vacations. If 
violated will be treated as a continuous leave / pay cut as deemed fit.

NOTE : Kindly meet the Office-In-Charge for further clarification.

- A M E N D E D L E A V E -
FOR TEACHING & OFFICE STAFF FOR NON-TEACHING STAFF
Entitled for Casual Leave:
12 days in Calendar Year.

Entitled for Casual Leave:
05 days in Calendar Year.

Entitled for Medical Leave:
07 days in Calendar Year.

Entitled for Medical Leave:
05 days in Calendar Year.

Raj Paulson Shekhar
Principal

GARH PANCHAKOT INTERNATIONAL SCHOOL
(A CBSE Affiliated Co-Educational Senior Secondary School)


